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actions and other actions taken under statutory and regulatory guidelines 

set forth under Georgia Codes; to maintain records, review details of, and 

initiate receivership action against persons or other legal entities, 

J ,- 
11. This f i l e  contains  t h e  following documents ( include form numbers and t i t l e s  , if any, , / 

and f i l e  arrangement ) . 
Documents relating to: 

Included are but not limited to: 
Assembly and related correspondence. 

Proposing Legislation for passage by General Assembly. 

Synopsis of Legislation passed by the Generd 

DISPOSE OF PRESENT ACCUMULATION; 
NO FURTHER ACCUMULATION ANTICIPATED. 

hich  t h i s  record series is created? 

To administer the duties of the Comptroller General in his absence; 

! 



13. Is t h i s  t h e  Record Copy of t h e  series? 

1 4 .  Is there a dupl ica t ion  o f ' t h i s  s b r i e s  i n  another o f f i c e  o r  agency? 

15. Is h a a n # & n & i o n  contained in: t h i s  series ever skpa r i zed  o r  published? 

16. Does t h e  series contain c l a s s i f i e d  information ' requir ing secu r i ty  handling? 

17. Does t h e  series i n i t i a t e ,  amend o r  terminate agency po l i c i e s  and procedures? 

18. Could the  funct ion be performed i f  t h e  f i l e s  were l o s t  o r  destroyed? 

19. Is t h e  series ( o r  major po r t ion  of i t )  r egu la r ly  microfilmed? If  yes, why? 
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i i d At tachcopy  of summary o r  publ ica t ion .  

20. Does t h e  record series flrovide da t a  as input  t o  an EPP f i l e ?  

21. Does t h e  record series contain documentation produced as EDP p r in tou t?  

22. Has t h e  Federal  Government i s sued  in s t ruc t ions  governing t h e  retent ion/dispo-  
s i t i o n  of t hese  f i l e s ?  

23. W i l l  t h e r e  be a need f o r  t hese  records 10,  15  years from now? I f  yes. what? - [ 1 [,I 

2 4 .  REQUIREMENTS. The following requires  t h e  f i l e s  t o  be k e p t  3 years  : 

a. [ ]STATE b. [ ISTATWE OF c. [ ]AUDIT d. [ ]FEDERAL e .TI ADMINISTRATIVE f. [ ]HISTORICAL 
LAW LIMITATION PERIOD L A W  DEC TS IOIJ VAL.UF: 

(C i t e  Law, S ta tu t e ,  or  other  reason for  the r e t m t i o n  r1:pirenevt) 

- -_ 
25. AGENCY RECOMMENDATIONS. This agency recommends t h a t  the  f i l e  s e r i e s  be cu t  o f f  at t h e  end 
. of each -[]CALENDAR YEAR -[]FISCAL YEAR -[]OTHER below , then : 

1 Hold i n  t h e  cur ren t  f i l e s  area 
1 Transfer  t o  [ 1 S t a t e  Records Center [ ] Local Holding Area; hold year(s) :  
_I Destroy. 
1 Transfer  t o  S t a t e  Archives f o r  permanent r e t en t ion .  
3 Lestroy immediately after cut-off. 

' :month( s )  / year ( s  ) : 

1 

71 Other: (Specify)  

When l e g i s l a t i o n  i s  passed o r  when l e g i s l a t i o n  i s  no  l o n g e r  u n d e r  c o n s i -  
d e r a t i o n ,  remove  from p e n d i n g  l e g i s l a t i o n  f i l e  a n d  p l a c e  i n  i n a c t i v e  f i l e  
Cut  o f f  i n a c t i v e  f i l e  a t  e n d  o f  e a c h  c a l e n d a r  y e a r ,  h o l d  i n  c u r r e n t  f i l e s  
a r e a  o n e  3 j z u , r ,  t h e n  t r a n s f e r  t o  S t a t e  A r c h i v e s  f o r  p e r m a n e n t  r e t e n t i o n .  

( Ind ica te  b r i e f l y  ra t ionale  for reconmendations above/or w r i t e  addit ional  remarks) : 


